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' GROUP OF COMPANIES
THINK DIFFERENT THINK MONEY

Date : 20/10/2023
NO:658,3RD STREET.VISHWAKARMA NAGAR, MACHUVADI-622004,

SUB: LETTER OF APPOINMENT
Greetings!
Dear YUVARAJ P

This has reference to your application and subsequent interviews you have had with ARMSS
BANKERS we are pleated 1o appoint you HR Trainer based at

BackofficeHR
Your employment will be governed by the following terms and conditions

1. Monthly Gross Salary

Your monthly Basic pay & HRA of Rs. 12000 TA Rs. 2000 . (Twelve Thousand Only) per
manth Gross Salary for terget based and your performance based on incentive

Groas Salary Per Month 12000

Components of Salary Per Month (Rs) & Manths (Rs)
Bazic Salary 7200 43200
House Rent Allowance 2400 14400
Deamess Allowance : 2400 14400
Travedling Allowance : 2000 12000
Total 14000 B4000
Deduction (Savings) 2-Years (Update in & Manth) 1000 6000

Total Earnings INR ; 13000 TBO00

Incase Below Six Month Your Are Resigned The Job Form Our Compairy Will Deduct From Your
Salary Rs.1000/ for your Final Setthement

2. Working Hours

Your working hours will be 08:45 nm ta 07:00 pm as per the current company policy, The
company ohserves a b day’s work week

3. Date of Appointment
Your date of appoiniment as per company records 20/10/2023

4, Leave/Holidays

You are entitied 10 casusl leave/ Sick leave of one day per month. The Company shall notify a
list of declored holidays in the beginning of each year

5. Nature of duties

You will perform to the best of your ability all the duties as are inherent in your post and such
additional duties as the company may call upon you

to perform, from lime to time. Your specific duties are set out in Schedule || hereto.

6. Tralning / confirmation

You will be on a probation period for the Three monihs. Based on your performance your
services will be confirmed with the company

The company will be given allowance only probation period

7. Travel

Whenever you are required to undertake travel on Company work, you will be reimbursed travel
expenses as per Company rules
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POL/Angusi/2024
Dear Ms, Sruthika Balukrishnan

Pravisional Offés of Eibplovment for Fised Tem.C

We ane pleased w offer you employment in our organization s Graphic Designer and that yvour services are being
deputed 1o RR. Donnelley India Outsouree Pyt Lid on the following tenms and conditions:

Your employment will be valid from 22.08.2024 10 21.02.2025, for o period of six months, unless and potil it is
specifically extended in writing.

During the above-mentioned period, your services may be deputed to our client todo work pertaining to incidental 1o
the chiemt’s busiess, at any of ther locations within Indin.

Your Monthly CTC will be Re.22038/-
Your employment is subject to:
3. Prool of your educational certificates (Optional), Aadhar proof. Age Prool and Passport size
photographs.
b. You have to fill joining Form, Applicant Profile form and PF Nomination form ete. and arrange to

submit it on or hefore joining.

Please note thit this is only a provisional offer of employment for & fixed term and is not (o be constructed as an
appaintment letter. An appointment lester would be issued (o vou on your secepling this provisional offer.

Kindly sign the duplicate copy of this letter as a token of your acceptance of the provisional offer. a detailed
appatntment beter would be sent to you once you Tulfil our employment conditions and join duty.

Wishing you the very best!

Yours truly.

For Ciel HR Services Py, Lud.

Aditya Narayan Mishra
CEQ (Acoeptance Signature and Date)

CIEL HR Services Private Limited

2nd Floor, No.646, 27th Main Road, HSR Layout Secior 1, Bangalore-560102

Regd Off: 3rd Floor, ‘Amble Side’, No .8, KNK Road. Nungambalkkam, Chennai -500006

Tel: +81-44-4910 9958 E-mail: info i cieihr.com Web: www.cielhr.com (CIN No: 74140THN2010PTCOTT085)



