


admin
Highlight









 

 

 

 

DEN/HR/APPT./2022/86803         02 May 2022 
 
To, 
Aashik Ali K 
339, Sethu Road, Anna Nagar, Peravurni 
Thanjavur, Tamil Nadu-614804 
 
 
Dear Aashik Ali K 
 
With reference to our discussions, we are pleased to offer you for the position of Associate Sales Manager on the 
following terms and conditions: - 

Terms & Conditions of Employment 
  

1. Date of Joining:  Your appointment is with effect from the date of your joining which should be on or 
before 16 May 2022. In case you not joining on aforesaid date due to whatsoever reason and there is 
no communication in advance about the date deferred, it will be assumed that you are no longer 
interested in the position offered and hence the offer shall be termed as null & void. 
 

2. Compensation: Please refer to the Annexure – I (enclosed herewith). 
 

3. Location: You will be based out of Chennai. However, your services may be transferred/ deputed to 
any other location within or outside the country.  
 

4. Reporting: Your reporting relationship will be communicated to you at the time of your joining. 
 

5. Probation Period : You will be on probation for a period of six months in the first instance which can, 
however be extended twice for a period of three months at a time, at the discretion of the Management. 
However, you shall be deemed to be on probation unless a specific order is issued to you confirming 
your service. 
 

6. The review of your Performance and Compensation shall happen as per the established annual review 
cycle. Your eligibility to fall in the appraisal cycle will depend on your association with the organization 
which shall be at least completed 6 months as confirmed employee vis a vis established annual review 
cycle.  
  

7. You will be paid no salary in case you leave the services of the company within 20 Days of your joining 
on your own accord. However, if the Management terminates your services, you will be paid salary upto 
the date of your termination. 
  

8. In case you remain absent or overstay sanctioned leave for a continuous period of 8 days, you will be 
deemed to have voluntarily abandoned your services and your name would be stuck off the company 
Rolls with no claims to re-instatement and / or any compensation. 
 
 Accepted By: 
Signature Of the Employee___________________ 
 
 
 
 
 



 

 

 

 

9. During your entire tenure with the company, you will devote full attention to guard the interests of the 
company. You will neither communicate nor divulge any information connected with the business of the 
company including that of its clients nor take any documents, photograph, or other official paraphernalia 
of the company & its clients without the written consent of Management. 
  

10. During the course of your service with the company, you will not engage yourself in any other trade, 
business or profession without the written permission of the Management. 
 

11. You shall be responsible for safe keeping & safe return of the assets of the Company in good and 
working condition which is/are under your possession  at the time of your resignation, termination, 
retirement or in the event of your separation from the Company, for any reason whatsoever. In the 
event of  failure to return/handover the assets of the Company, you shall indemnify the Company 
against the loss of such assets and value of the same shall be adjusted at the time of your full and final 
settlement or may be recovered from you directly. Further, you shall be liable to repay the shortfall in 
notice period or any advance or loan given to you during your employment before leaving or separation 
from the employment of the Company and shall indemnify the Company against such shortfall in notice 
period or advance or loan in case of failure to repay the same. You hereby acknowledge that, the 
Company shall have the right to set-off any outstanding dues at the time of your full and final settlement 
or recover the same directly through legal proceedings. 
  

12. In case of any change in your residential /correspondence address during the course of your 
employment, it shall be your duty to intimate the same to the HR Dept within one week from such 
change. In the absence of same, all communication addressed to you at the last given address shall be 
deemed to have been served upon you.  

13. Your working hours, holidays & leaves entitlement will be governed by Company Policy and as per the 
requirement of the 'Client Company' as given in HR Handbook. 
 

14. a)Notice Period: Your services may be terminated at any time by either side, after giving the required 
notice. 
i)During probation, your services may be terminated at any time by giving 7 (Seven) days notice. 
ii)After confirmation, your services can be terminated by giving a notice period of 30 (Thirty) days (or as 
specified in appointment terms & conditions). However, in case of indiscipline, insubordination, 
non-performance, dishonesty or negligence, the Management shall be at liberty to terminate your 
services without notice and payment in lieu thereof. Notice of resignation needs to be served in hand 
written note or from official email id. 
 
b)Relieving: After a required notice has been served  by either of the parties as above, the  
management retains the right to either require you to serve the full or part of notice period as above, or 
may at its entire discretion decide to waive off this requirement, partially or fully. In the event the 
management decides to waive part or full of the notice period requirement, it may at its entire discretion 
insist on compensation / salary equivalent for the period waived, or may even waive that condition, 
partly or fully. In case management decides to terminate your services, it may do so, by serving upon 
you the required notice as per the requirement above, and may or may not choose you   to serve the 
notice period. In the event, management does not wish you to serve the notice period, it may 
compensate you by paying you salary for that period. (Only in cases where there was no misconduct, 
no breach of integrity / fraud / dishonesty / financial misconduct). 
 
Accepted By: 
Signature Of the Employee___________________ 
 
 



 

 

 

 

 
15. Medical Fitness: Your appointment & continuation in employment is based on your medical fitness. In 

case any time during your employment, it has been found that you are not medically fit to perform your 
duties, the management’s decision will be the final decision served upon you. 
 

16. Retirement: You shall retire from the services of the company on attaining the age of Fifty Eight. For 
this purpose the official record of your age with the company shall be treated as final. 
 

17. You will be abide by the service rules and regulations of the company which are in force or which may 
come into force from time to time in relation to attendance, conduct, discipline or any other 
matterrelating to service conditions. The Management reserves the right to modify, alter or delete the 
existing service rules or to introduce fresh service rules which will be binding upon you. Kindly go 
through the through the Induction presentation copy or login into myDen.Please follow these steps 
1-information 2-Policy/Forms 3-HR handbook for detailed references.  
 

18. The Company reserves the right to declare your appointment null & void anytime during the course of 
your employment and can terminate your services with immediate effect without any compensation in 
case of. 
a) non receipt of documents/testimonials. 
b) the submission of false information, documents & testimonials etc. 
 
 

19. Your appointment and selection for the employment with the Company shall be subject to your 
successful completion of the training/ certification with the Company (if any, depending upon the nature 
of the project assigned). You hereby acknowledge that the Company shall confirm your employment 
only if, in the opinion of the Company, you have successfully completed such training/ certification. In 
case you fail to perform satisfactorily in your training / certification,  you may be asked to undergo the 
same once again or your appointment may be terminated without any compensation.Any claim of 
compensation with respect to the training period shall be null and void”. 
 
 

20. You will be required to work in different shifts (Project specific) as determined by company from time to 
time. 
 

21. Authorization For Background Check: In connection with my application I understand that an 
investigative BGV (Background Verification report) may be requested that may include information 
regarding my court records both civil and criminal, my driving records, educational and professional 
credentials, personal and professional references.I understand that these documents may be used at 
any time during my employment to procure an investigative report & ‘Denave’ is eligible to take any 
action as per HR policy in case  Background Verification Report is found to be NEGATIVE.  
 
 
Accepted By: 
Signature Of the Employee___________________ 
 
 
 
 

 
 
 



 

 

 

 

If the above terms and conditions are acceptable to you, kindly return the duplicate copy of this letter duly signed as 
token of your acceptance.  
  
Thanking you,  
  
For Denave India Pvt Ltd.  
 
Authorized Signatory 
 
HR Department  
 

ACCEPTANCE  
 

 
I hereby declare that I have read and understood the terms and conditions of employment mentioned above and the 
same are acceptable to me. I further declare that I have never been convicted in any court of law & medically fit to 
perform duties.  
 
 
 
 
 ___________________                                                       ___________________ 
 
 Accepted By: 
 Signature of Employee                                                       Date 
 



 

 

 

 

ANNEXURE - I  
 

Denave India Private Ltd :: 

DOJ -16 May 2022 Location Chennai 

Name Aashik Ali K 

Designation Associate Sales Manager 

 Per Month(INR) Per Annum(INR) 

Earnings Break Up: 

Basic 18000 216000 

HRA 9000 108000 

City Compensatory Allowance 4124 49488 

Advance Bonus  884 10608 

A. Gross Salary  32008 384096 

B.Variable Salary (Performance 
Linked) 

7000 84000 

Company Contribution: 

PF Comp. Contri. 1800 21600 

Insurance (Medical and Accidental)  102 1224 

Gratuity  866 10392 

PF Admin Exp  150 1800 

C. Company Contribution 2918 35016 

Total(A+B+C) 41926 503112 

Employee Deductions: 

PF Emp Contri. 1800 21600 

Professional Tax 208 2496 

D. Employee Deduction 2008 24096 

In Hand Pre Tax 30000 360000 

Maximum Reimbursement Eligibility (Max & Actual whichever is less) 

Mobile Expenses 800 9600 

Conveyance 3000 36000 

E. Reimbursements  3800 45600 

CTC with Reimbursements 
(A+B+C+E)  

45726 548712 

*Statutory/ Insurance components may vary basis the renewal of policy or as per govt. amendments 
/Notifications. 

Other Benefits:-- 

> You will also be entitled for Medical Insurance of Rs. 1 Lakh and Accidental Insurance of Rs. 10 Lakhs. 

 
(Authorized Signatory) 

I have understood the above distribution of my salary emoluments and the same is acceptable to me.  
Accepted By:  
Signature of the employee   _________________  
Date 

 






