J.J. COLLEGE OF ARTS AND SCIENCE (AUTONOMOUS), PUDUKKOTTAI
DEPARTMENT OF COMMERCE WITH COMPUTER APPLICATIONS
BRIDGE COURSE - SYLLABUS
PRINCIPLES OF ACCOUNTANCY

Learning Objectives: To enable the students to:
1. Understand the importance of Fundamentals of Accounting Concepts.

2. Evaluate the Financial Accounting Procedure.

3. Identify the Rectification of Errors.

4. Explain the Final accounts for Sole trader and Partnership firm.

5. Analyse the usage of computers in maintain accounting through Tally.
UNIT I:

" Introduction to Accounting — Evolution — Meaning and Definition of Accounting —
Accounting cycle — Objectives, Functions, Basic Accounting terminology, Branches, Users of
Accounting — Conceptual Framework of Accounting — Book keeping, Accounting Standards
UNIT II:

*~" Double entry system — Transaction — Accounting rules — Journal, Ledger, Trial Balance,
Subsidiary Books — I and I1. '

UNIT III:

Bank Reconciliation Statement — Rectification of Errors — Depreciation Accounting —
Capital and Revenue Transactions
UNIT1V:

" Final Accounts — Accounts from incomplete records — Accounts of Not-for-profit
organization
UNIT V:

Computerized Accounting system — Tally
REFERENCE BOOKS:
I. M.C. Shukla and T.S. Grewal and S C Gupta, Advanced Accounts, 19" Ed., 2017, S.
Chand Publishing, New Delhi.

2. R.L. Gupta and V.K. Gupta, Financial Accounting, 11® Ed., 2014, Sultan Chand and

sons, New Delhi.

3. Fundamentals of Accounting, 2017, The Institute of Chartered Accountants of India, New

Delhi.
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JJ1 COLLEGE OF ARTS AND SCIENCE,PUDUKKOTTAI
DEPARTMENT OF COMMERCE WITH CA
B.Com.C.A. (2022-23)
BRIDGE COURSE
PRINCIPLES OF MANAGEMENT

SYLLABUS

UNIT I Introdution of Management

Meaning and Definitions of Management-Characteristics of Management.
UNIT II. Planning

Nature and Purpose of Plannings.

UNIT III Organizing

Types of organization - Organisation structure.

UNIT IV. Motivation

Motivation-Process of communication.

UNIT V. Controlling

Meaning of control-Process of controlling.

Reference Book
|.Principles of management. Ramasamy.T Himalaya publishing House.

2.Principles of management. Dr.).Jayasankar.Margham publications.
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J.J.COLLEGE OF ARTS AND SCIENCE (AUTONOMOUS)
PG AND RESEARCH DEPARTMENT OF COMMERCE WITH (CA)
I.B.COM (CA) - 2022 to 2023
COMPUTER APPLICATION IN BUSINESS (THEORY)
BRIDGE COURSE - SYLLABUS

s

UNL T/f Introduction to Computer: <1
Mééning of Computer — Applications of Computer — Types of Computer,
UNI T 2: Components of Computer:
Central Processing Unit -Hardware -Software.
UNIT 3: Input and Output Device:
- Types of Input and Output Devices.
UN)'ﬁ: Ms — Paint: <

How to start a Ms — Paint and Parts of Paint -How to Draw a Shapes in
Ms -Paint.

UNIT 5: Ms — Word:

How to Start Ms — Word and How to create a Document — Opening and
Saving a Document.

)
I/

/

' P

& l’

. Ol
= AN g PP
‘ H.O.D.Signature Principal Signature
@) o 8. Adackelavan,uca. uphi pho, PARASURAMAN

Meed/ /i) % MAMBAMCA.,

Department of Commercs with Compurar Applications, “onomc. br.} rM.Phil.,B.Ed..Ph.D,.

11 Cologe of Arts ond Scieacs (Autesomous), PRINCIPAL
Sivapuram, Puduketiei J.J. College of Arts and Science

(Autonomous)
J.J. Nagar, Sivapuram Post,
PUDUKKOT™ 270 A22.



5H.ne REG N

Department of Commerce with Computer Applications
JJ College of Arts and Science (Autonomous), Pudukkottai
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Department of Commerce with Computer Applications
JJ College of Arts and Science (Autonomous), Pudukkottai
Bridge Course Attendance (2022-2023bBatch)
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Department of Commerce with Computer Applications
JJ College of Arts and Science (Autonomous), Pudukkottai
Bridge Course Attendance (2022-2023bBatch)
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Department of Commerce with Computer Applications
JJ College of Arts and Science (Autonomous), Pudukkottai
Bridge Course Attendance (2022-2023bBatch)
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J’JLLEGE OF ARTS AND SCIENCE (AUTONQMOUS)

PG AND RESEARCH DEPARTMENT OF COMMERC

ITH (CA)

.LB.COM (CA) - 2022102023 BRIDGE COURSE — PRE- TEST
PRINCIPLES OF MANAGEMENT

Management deals with
2)  Internal environmenie) External environment
by Both internal and external environment d) None of the above

Management function include
a)  Planning and organizing c) Directing
by Comrolling d) All of the above

Planning is the above deciding for advance what should be done
a)  Organizing b) Directing
b} Planning d) Controlling

is aboul the grouping of jobs
a)  Organizing: ¢)Planning
by Controlling  d) Directing

Managerial skill involves

a)  Technical skill by Human skaill
by Conceptus skill — d) All of the above

The principal of management serve as central guidelines for
a)  Decision making c) Managerial skills
by Bothaandbeormreet  d) Both aand b incorrect

Which of the following is main objective of the unity in direction principle
a)  Co-ordination ¢} Unity of action
by  Both a and b are correct djBoth a and b are incormect

The principle unity of command resembles
a)  Miliary organization ¢} Mon profit erganization
b} Bath 4 and b ar¢ correcl d) Both a and b are incorrect

Muanagement is a creative and
a)  Continuous

 process
¢) Technical

b)  Democratic d) Mone of the above
Management exists of the level of organization
a)  Lower ¢) Middle

by Top d) All of the above

Which type of organization has no place in the organization char?
a)  formal organization. e} infarmal organization.
b)  business or organisation,  d) strategic organization.

HOD slomm&‘ -
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12}

13)

14)

15)

16}

17y

18)

19)

20)

The decision taken by lower-level management is a ?
a)  programmed decision. ¢ non-programmed decision.
by magor decision, d) minor decision,

The decision taken by high level of management 15 7
a)  programmed decision. ) non-programmed decision,
by indwidual decision.  d) non-economic decision.

The process whereby a manager shares his work and authority with his subordinates is
a)  Decentralisation ¢} Responsibility.
by Delegation, d) decision making.

When an mdividual or a group agrees o work under the direction of an informal leader is
called
al  formal delegation.

b O general delegation,

) informal delegation,
d) specific delegation.
The first and foremost function of management is
a) A, planning.  B) organizing,
C. controlling. D, coordination.

Management is ar o science 7

a)  Process ¢) art
by Science d) both cand b
Management is oriented ?

a)  Goal oriented  ¢) Objective oriented
by Secial Oriented d) administrative oriented

What do you mean by stafTing ?
a)  Finding the right worker  ¢) Training
b}  Employee transfer d) pramotion

Wha is the head of management
4 CFO ¢) CTO
by CEOQ ) CMO
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JJ COLLEGE’AHTS AND SCIENCE (AUTONOMOUS),PUDUKKOZI
PG AND RESEARCH DEPARTMENT OF COMMERCE WITH

I-B.Com (CA) Bridge Course-Pre-Test
COMPUTER APPLICATION IN BUSINESS (THEORY)

Timing-Zhours

I.  Who is the father of Computers?
a)lames Gosling b)Charles Babbagee)Dennis Ritchie d)Blaise Pascal
Which of the following is the correct abbreviation of COMPUTER?
a) Commonly Occupied Machines Used in Technical and Educational Research
b) Commonly Operated Machines Used in Technical and Environmental Research
¢) Commonly Oriented Machines Used in Technical and Educational Research
d) Commonly Operated Machines Used in Technical and Educational Research
3. What is the full form of CPU?

a) Computer Processing Unit

b) Computer Principle Unit

¢) Central Processing Unit

d) Control Processing Unit
4. Which of the following computer language is written in binary codes only?

=t

a)Pascal b)machine language oic d)CH
5. Which of the following is the brain of the computer?
a)CPU b)Memory c)ALU dyControl unit

6. Which of the following unit is responsible for converting the data received from the
user into a computer understandable format?
a)Output Unit B) Input Unir c)Memory Unit  d)ALU

7. Which of the following are physical devices of a computer?
ajHardware b)Software c)SystemSofiware d)SoftwarePackage

8 Which of the following devices provides the communication between a computer
and the outer world?

a)Compact bio ¢)Drivers d)Storage
B, Wihich of the following can access the server?
a,"Web Clismt bilser c)Web Browser d)Web Server

10. WWW stands for
-a)Warld Whole Web byWide World Web ¢)Web World Wide d)yWorld Wide Web
11, Where i= RAM located?
a)Expansion Board 1) External Drive ¢)Mother Board d)All of above
12, 1f a computer has more than one processor then it is known as?
a)Uni processorb)Multipracessorc)Multithreaded d)Multiprogramming
13. Starting with Microsoft Office 2003, Photo Editor was renamed to
a) Photo Manageb) Picture Manager ¢)Picture Editord) Paint Editor

Q‘; ey ol e
= .O.D.Signatdre
o S. Adackalavan,ucA uPhi.PhB.
Head,~ <)
Pepartment of Commerce with Computer Applications,
11 Collage of Arts end Scionce (Ausonomous),
+ Sivapuram, Pudukkotiei

Marks-25

14, Is Microsoft Works is part of the Microsoft Office Suite?
a)Yes b)No
I5. To delete the selected text press
a) Ctrl WAlL  c)Home d)Delete
16. Which key is used to draw straight line in MS Paint?
a)Crl bjshift c)Al dywindow
17. Which tool is used to draw a circle in MS paint?
a)Ellipse b)draw c)Curve d) Oval
18. What cannot be drawn with the use of line 1ool?
a)circle  b) square c) rectangle  d)diamond
19. In MS Paint which tool is used to make your drawing colorful?
a) Toolbox byMenu Box ¢) Color Box d) Shapes
20. Computer uses which number system to store data and perform calculations
a) Binary b)Oetal ¢)Decimal d) Hexadecimal
21. What is the keyboard shortcut for copy and paste?
a)Cirl+ P b)Ctrl +V ¢) Curl + C then Cirl + V. d)Curl + O
22.Write a shorteut key for open a “New Blank” document in Ms Word?
a) Ctrl + N b)Curl + B ¢)Curl+D d) Ctrl + M
23.Microsoft Word, Microsoft Excel, and Microsoft PowerPoint are the part of
a) Microsoft Office Suite b) Microsoft Windows c) Mac OS Xd) None of these
24.You can keep your personal files/folders in?
a) My Folder b) My Documents ¢) My Files
25. We can detect spelling and grammar error by:
a) Press Shift + F7 b) Press F7¢) Press Alt + F7

d) None of The Above

d) None of These

Or. 1. PARRSORRRIAN T2 tre
M.Phil B.Ed. Ph.D.
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JJ.COMEEGE OF ARTS AND SCIENCE (AUTDPQVIDUS}
PG AND RESEARCH DEPARTMENT OF COMMERCE WITH (CA)
LB.COM (CA) - 2022 BRIDGE COURSE -POST TEST
COMPUTER APPLICATION IN BUSINESS (THEORY)

Timing-2hrs
Answer all the objective questions (25x1=25)
I .The word computeris derived from the word “computare™,
a)French b)Lalin c)Greck

dyAmerican
2.The third generation of computerused 2
a)VLSI technigue b)Transistor  ¢) Vacuum tubes  d)Integrates circuits
3.5peed of processor chip is measured in ]
a)Mbps bYMHz ¢)Bits per second d)Bytes per second
4.Which ofthe following computer language is written in binary codes only ?
a)Pascal b)Machine langua ge c)C d)C#
5.Which oneof the following unit is the brain of the computer?
a)CPU b)ALU ¢)lnput Unit d)YOutput Unit
6.Which of the following is the softcopy output device ?

a)Monitor b)Plotter ¢)Daisy Wheel Printer d)Laser Printer
7T.Which of'the following is the secondary storage device in a computer?

a)RAM b)ROM ¢)Hard Disk dyCache

8.4 DVD is anexampleof .

a)Hard Disk b)Floppy Disk  ¢)OpticalDisk d)Solid-state drive

9.Which input device is used to enter motion data into computer or other electronic
devices ?

a)Track Ball b)Barcode Reader c)Magneticink  d)Light Pen

10.Which is the other name of transistor computer?
a)FirstGeneration  b)SecondGeneration c¢)ThirdGeneration  d)Fourth Generation
11.Which of the following devices is used to convert hardcopy to softcopy ?

a)Printer b)Scanner c)Trackball d)Monitor
12.Which of the following are physical devices ofa computer?
a)Hardware b)Software ¢)Systemsoftware d)Package
13.Components of computer sysiem can be divided into .
a)2 b)3 cH d)5

g “ %‘Mﬂg
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Total Marks-25
14, Which provides the tool forthe management of a collection of interrelated facts?
a)Spreadsheets b)Word c)Database d)intemet
15.Ms-Dos is anexample of 5
a)Hardware b)SystemSoftware  c)ApplicationSoftware  d)Accounting
16.Ms — Paint is used to .
a)Write b)Draw c)Database d)Excel
17.Which tool is used to draw the shapesin Ms-Paint 7
a)Polygon b)Pencil c)line d) Eraser
18.Which tool is used to make free-form shapes?
a)Line b)Pencile c)Ploygon d)Colour
19.In Ms-Paint which toolis used to make yourdrawing colourful ?
a)Tool box b)Menu box ¢)Colourbox  d)Option box
20.Which key is used to draw astraight line in Ms -paint?
a)Ctrl  b)Shift ¢)Window d)Alt
21.How to start Ms-Word ?
a)Start = all programs =*Microsoft office =*Ms-Paint
b)Start > Microsoft office = Ms-Paint
¢) Start=> all programs =»Microsoft office = Ms-Word
d) Start - all programs < Microsoft office 2 Ms-Excel
22.CirrHU in Ms-Word will a word.
a)ltalic b)Bold c)Underline d)Strike
23.Ctr+X in Ms-Word will a word.
a)Cut b)Copy c)Paste d)Strike
24.What is the short cut key to create a new document in Ms-word ?
a)Ctrl+X b) CtrHC ¢) Ctr+V d) CirHN
25.Whatis the short cut key Lo save an existing document in Ms-word ?
a)CtrHO b) Cir+P c) Ctrl+S d) Ctr+N o
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